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2011 Study Group Team Member Absentee Form
In the Event of an Unavoidable Absence or Emergency:

1. Contact your Study Group Coach prior to the meeting or within 24 hours of missing the meeting.

2. Work with your Coach to determine an appropriate Make-up Assignment.

3. Complete CFE’s Absentee Form and submit the form to your Coach for approval.

4. CFE will send you an email indicating whether your absence is conditionally approved.  Final approval may be based on completion of Make-up Assignment.

Please note that CFE will make all final decisions regarding the approval of Team Members absences and the acceptance of Make-up Assignments.  CFE reserves the right to terminate grants based upon unexcused absences, among other guidelines set forth in the Study Group Team Member Grant Contract.

To be completed by TEAM MEMBER
Team Member Name:  

Date this Form Submitted:   

Coach Name:  

Meeting Date (to be) Missed:  

Reason for Absence:   




Make-up Assignment (approved by Coach):   









To be completed by COACH
Do you recommend this absence be approved?  


Yes
No
(Circle one)
Comments:  





Coach Signature    



 
To be completed by CFE STAFF
Date Received  

Grant Number  


Approved?  (Pending completion of Make-up Assignment)
Yes
No
Staff Initial 

Make-up Assignment completed?
Yes
No
Staff Initial 

Grant rescinded?
Yes
No
Staff Initial 







Within 48 hours of meeting, Team Member and Coach 
should complete and then Coach should email completed form 
to Nedranae Hunt (NHunt@CFEgrants.org) or send via fax to (312) 670-2029.

